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COMMISSIONER OF THE REVENUE
RESPONSIBILITIES

The Commissioner of the Revenue serves the citizens of the
City of Williamsburg. As the chief assessing officer, the
Commissioner is responsible for fairly and equitably applying
the Code of Virginia and City of Williamsburg ordinances.

The Commissioner of the Revenue’s office is responsible
for the administration of the following State Taxes:










Public Service Corporations
Railroads
Transmission Lines
Communications Towers and Taxes
Bank Franchises
Motor Vehicle Rental
Public Rights of Way
Consumer Utility
Sales

The Commissioner of the Revenue’s office is responsible
for the administration of the following Local Taxes:
•
•
•
•
•
•

Business License Tax
Business Personal Property Tax
Meals, Room & Lodging Tax
Personal Property Tax
Cigarette Tax
Machinery & Tools

In addition, the CoR’s office provides the following services:
• Administering tax relief programs for disabled veterans
• Assisting citizens in the preparation and filing of Virginia
individual income tax returns
• Protecting the confidentiality of tax payer information
• Resolving problems and answering questions on local tax
matters for taxpayers
• Monitoring legislation to be acted upon by the General
Assembly that may affect the community

CHANGES FOR
2020
• New Business License software
• Updated Business License
renewal form
• Updated Business License
• Online Meal, Room & Lodging
tax coupons

NEW BUSINESS REGISTRATION
• Fill and print forms now available on kiosk
 Business, Professional, and Occupational License application
 Contractor’s License application
 Certificate of Assumed Name
 Zoning Permit
 Home Occupation
• Estimation for Gross Receipts

BUSINESS LICENSE
RENEWAL
• License renewals mailed out first
week of January
• Renewal forms due January 31st
• Renewal payment due March 1st
• Update all information
• Contact the Commissioner’s office
if you do not receive your renewal
by January 15th

BUSINESS LICENSES

XYZ COMPANY
205 RICHMOND ROAD
WILLIAMSBURG, VA 23185
DBA: ARTFUL DECORATIONS

XYZ COMPANY
205 RICHMOND ROAD
WILLIAMSBURG, VA 23185

ARTFUL DECORATIONS

• Business licenses
will be mailed to the
physical location,
regardless of the
mailing address

MEAL, ROOM & LODGING
COUPONS
• Must be remitted monthly
• Now available on the City website
• Fill and print
• Automated calculations

BUSINESS PERSONAL PROPERTY CERTIFICATION
Tangible Personal Property – what’s reportable?
• Everything used in the operation of the business not considered inventory
• Furniture, fixtures, equipment, tools, computers, POS systems
• Business Tangible Personal Property assessment is 30% of original installed
cost taxed at 3.5% annually

 May 1 filing deadline
 Detailed list
 Copy of Schedule C
 “Same as last year”

AUDIT PROGRAM
Why have an Audit Program?
•
•
•
•

•

To ensure accuracy, fairness and equitable
taxation for all
Promotes uniformity in assessment
Checks & Balances - Virginia is a “selfreporting” state
All similarly situated businesses or
professions are reporting based on the
same criteria
For example: Common misconception fully depreciated equipment (Federal filing)
vs. original installed cost basis (Local filing)

TYPES OF AUDIT
1. File – Consists of reviewing all documents, tax rate,
adjustments, etc. for accuracy and completeness
2. Desk – Includes the above, as well as production of
tax returns, bank statements, general ledgers, etc.
3. Site – In addition to 1. and 2. above - a comprehensive
examination of books and records, it will include an
inspection of personal property for accuracy

APPEALS
Pursuant to the Code of Virginia, every taxpayer
has the right to appeal any local tax assessment.
• 1st Appeal (Administrative) – Review by the Commissioner of the Revenue
• 2nd Appeal (Administrative) – Appeal a Final Local Determination to the
State Tax Commissioner
• 3rd Appeal ( Judicial) – Application for Correction of Assessment filed with
Clerk of Circuit Court
• 2nd and 3rd appeal process may be filed simultaneously
• Administrative appeal process not required

In addition to providing
constituent services, the
Commissioner of the
Revenue also works to
foster community
interaction, involvement
and engagement.
• Currently serving on the
Complete Count Committee

WILLIAMSBURG COUNTS
CENSUS 2020 UPDATE
The census is required by the Constitution,
which has called for an "actual enumeration"
once a decade since 1790. The results are
critically important.

FEDERAL AND STATE IMPACT
• 2020 population numbers will shape how political power and federal
tax dollars are shared in the U.S over the next 10 years
• Determines number of congressional seats and Electoral College votes
each state gets
• Numbers also guide how an estimated $880
billion a year in federal funding is distributed for
schools, roads and other public services in local
communities
• Locally, estimated $2K per year, per person is
allocated to the locality – effectively resulting in
$20,000 per person of federal funding

LOCAL IMPACT

• Residents use the census to support community
initiatives involving legislation, quality of life,
and consumer advocacy.
• Businesses use data to decide where to build
factories, supermarkets, offices, and stores,
creating jobs.
• Local government officials use the census to
plan new schools and hospitals and to ensure
public safety like building new fire and/or
police stations, where to locate injured people
after natural disasters.
• Real estate developers and city planners use
census data to plan for the development of
new homes and revitalize old neighborhoods.

CHALLENGES
“Hard to Count Communities” that
the local Census Committee is
targeting include the homeless,
young children, and ethnic
communities.

The 2020 Census will require counting an
increasingly diverse and growing
population of around 330 million people
in more than 140 million housing units. In
order to get an accurate count, the United
States Census Bureau must:

• build an accurate address list
of every housing unit
• maximize self-response to the
census
• efficiently follow up with
those who do not respond

WHAT YOU CAN DO
• Be counted
• Answer the census survey
• Encourage others to be
counted
• Stay informed
• Watch for disinformation
Have some free time? The Census is
hiring thousands of people to assist with
the Census count such as Census takers,
recruiting assistants, office staff and
supervisory staff.

DETAILS, DETAILS
• Official begin date is April 1, 2020.
(That’s not an April Fool’s joke)
• The 2020 count will be the first
one to allow all U.S. households to
respond online.
• Paper forms will still be available, and,
for the first time, you can call 1-800
numbers to give responses over the
phone.

PRIVACY
The U.S. Census Bureau is
bound by law to protect your
answers and keep them
strictly confidential. In fact,
every employee takes an oath
to protect your personal
information for life.

There will be no question about citizenship (Census Bureau research suggests
that asking about citizenship in the current political climate will discourage
households with noncitizens from participating in the census. The dozens of
states, cities and other groups suing the administration fear that could result
in an undercount of Latinx people and other communities of color).

For more information go to www.census.gov
If you have questions, the local Complete Count Committee can be
reached by email at countwilliamsburg@wrl.org

